SAMPLE Schedule for External Review Visit

Sunday

Reviewers arrive on campus (Orientation dinner with Department Representatives and Dean)
Monday
9:00-10:00 AM
Breakfast and Orientation (If not offered night before)
10:00-11:00 AM
Discussion of Undergraduate Program

11:00AM-12:00 PM
Discussion of Graduate Program

12:00P-1:00 PM

Lunch with Instructional Faculty

1:00-5:30 PM

Individual discussions with faculty

6:00-8:00 PM 

Working Dinner for External Reviewers only

Tuesday

8:00-9:00 AM 

Breakfast with directors of research centers 

9:00-9:30 AM

Meeting with Office Staff

9:30-10:00 AM
Meeting with Administrative Professionals (i.e. advisors, budget officers, associate deans)
10:00-11:30 AM 
Tours of facilities 
11:30AM-12:00 PM
Report drafting
12:00-1:00PM

Lunch with a selection of students (undergrad, grad, and post-doc)

1:00-1:45PM

Complete report drafting

1:45-2:15 PM

Meet with Provost’s Office
2:45 PM

Reviewers depart campus
* Adapt schedule as needed and contact the Provost’s Office for examples from other departments.  
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