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I. wORKING GROUP Charge
Provost Linda Katehi charged the Working Group on Undergraduate Research on October 27, 2008. The charge contained three elements: 

1. Organize the second annual campus-wide Undergraduate Research Symposium.

2. Provide advice on implementing the final recommendations of the 2007-08 Working Group on Mentored Undergraduate Research, Scholarly, and Creative Experiences. Specifically, “The 2007-08 working group recommends establishing an office to continue the process of institutionalizing campus support for undergraduate research. Please recommend a plan, for implementation in 2009-10, that would accomplish the aims described by the 2007-08 working group. . . . We want to consider a range of ways that the progress of the undergraduate research initiative can be sustained, despite a challenging financial context across the campus.”

3. Consult with colleagues who are developing an incubator for student innovation. Specifically, determine whether the symposium could be a venue that would “create broad access to and visibility for the incubator.”

II. Working group Membership
Jennifer Bernhard, Professor, Electrical and Computer Engineering, ENG, Co-chair

Wayne Pitard, Professor, Religion, and Director, Spurlock Museum, LAS, Co-chair

Cheelan Bo-Linn, Head, Instructional Development, Center for Teaching Excellence

Lisa Hinchliffe, Head, Undergraduate Library

Ronald L. Jackson II, Associate Dean, Media 

Julie Hengst, Associate Professor, Speech and Hearing Science, AHS

Darrel Kesler, Professor, Animal Sciences, ACES

Susan Larson, Associate Dean, Engineering Administration

Yi Lu, Professor, Chemistry, LAS

Deana McDonagh, Associate Professor, Art and Design, FAA

Michaelene Ostrosky, Interim Head, Special Education, EDU
Umesh Thakkar, Senior Research Scientist, NCSA

Peter Mortensen, Associate Provost Fellow, Office of the Provost, Staff

Julie Bai, Undergraduate, Office of the Provost, Intern

III. Executive Summary
2009 Undergraduate Research Symposium: The second annual Undergraduate Research Symposium (URS) was held at the Illini Union on April 7, 2009. The symposium showcased the work of 124 students who produced 46 oral presentations and 45 posters.  In addition to the student presentations, the symposium included Opening Remarks in the morning by Professor Wen-mei W. Hwu, Sanders-AMD Endowed Chair in the Department of Electrical and Computer Engineering, and remarks in the early afternoon by Provost Linda Katehi. This year the working group decided to stage a number of preliminary events to encourage students to submit proposals for the symposium and to help those accepted into the program to prepare their presentations or posters. The events included a kickoff event in the Illini Union, a proposal workshop before the submission deadline, and two presentation workshops after students’ proposals were accepted.

Office of Undergraduate Research, Scholarly, and Creative Activity (OURSCA): In its report to the Provost, the 2007-2008 Working Group on Mentored Undergraduate Research, Scholarly, and Creative Experiences recommended the establishment of an Office of Undergraduate Research, Scholarly, and Creative Activity (OURSCA) with responsibility for coordinating resources and activities related to advancing mentored undergraduate research, scholarly, and creative activity at Illinois. The 2008-2009 Working Group on Mentored Undergraduate Research, Scholarly, and Creative Experiences continued discussions on this topic and came to the conclusion that such an office is critical to the future success and proliferation of undergraduate research experiences across campus. The explicit goal of the OURSCA should be to make undergraduate research, scholarly, and creative activities an integral part of campus culture and the “Illinois Experience” for all students. This office can serve as a focal point and place of first contact for students interested in obtaining these kinds of experiences—experiences that are becoming more and more crucial for success in the workplace and in further graduate studies. Additionally, the wide availability and accessibility of these experiences can be used as a recruiting tool across all departments, colleges, and units. Detailed plans for the structure and function of the OURSCA are provided in this report. 

Interactions with Incubators for Student Innovation and Other Groups: Working Group representatives met with faculty involved in the Incubator for Student Innovation, and laid plans for inclusion of a special session in next year’s symposium that will highlight the work of students in this program. The Working Group also invited faculty and students in the Parkland College Pathway to Illinois program to attend this year’s symposium, and look forward to their active participation next year. 
IV. working group Activities and Process

Members of the working group met on November 5, November 18, December 9, January 29, February 9, February 23, March 4, April 2, April 16, and May 12. The 2009 Undergraduate Research Symposium was held on Tuesday, April 7, 9 a.m.–4 p.m. in the Illini Union. Related events preceding the symposium were held on February 11, February 17, March 17, and March 18.

V. DISCUSSION AND Recommendations
A. The 2009 Undergraduate Research Symposium

Discussion


The second annual Undergraduate Research Symposium (URS) was held at the Illini Union on April 7, 2009, from 9 a.m. to 4 p.m. The symposium showcased the work of 124 students, who produced 46 oral presentations and 45 posters. In addition to the student presentations, the symposium included Opening Remarks in the morning by Professor Wen-mei W. Hwu, Sanders-AMD Endowed Chair in the Department of Electrical and Computer Engineering, and remarks in the early afternoon by Provost Linda Katehi. The program and the abstract booklet for the symposium may be seen below in Appendices A and B, respectively.


This year the working group decided to stage a number of preliminary events to encourage students to submit proposals for the symposium and to help those accepted into the program to prepare their presentations or posters. The events were as follows:

· On Wednesday, February 11, a Symposium Kickoff Event was held at the Illini Union’s Courtyard Café. Three faculty members and two students spoke at the event to increase awareness of the symposium and to encourage students both to participate in it and to seek out undergraduate research opportunities in their chosen fields. The faculty speakers were May Berenbaum (Entomology), Andrew Alleyne (Mechanical Science and Engineering) and Sarah Wisseman (Ancient Technologies and Archaeological Materials). The event drew an audience of approximately 40.

· A proposal workshop was held on February 17 at the Undergraduate Library, designed to help students craft their proposal submissions. It was organized and overseen by Lisa Hinchliffe. This event brought in approximately 26 students.

· A presentation workshop, repeated over two days, was held for students whose proposals had been accepted and who wanted help and advice on preparing for the symposium. This was also held at the Undergraduate Library on March 17 and 18, under the supervision of Lisa Hinchliffe. These events brought in approximately 27 students.

The working group felt that the symposium, while slightly smaller than last year’s, was quite successful and should be continued and supported. Demographics for the 2009 event are included in Appendix C.  The working group was also quite pleased with the turnout for the preliminary events. In view of this, it has made a number of recommendations concerning the symposium. 

Recommendations

The working group makes the following recommendations for the future of the Undergraduate Research Symposium:

1.
General 

a.
The general format of the URS as established in its first two years is successful, and we recommend no substantial changes.

b.
The working group discussed the issue of the intended audience for the symposium presentations and concluded that it is best to encourage the students to present their research in a format accessible to an audience of educated non-specialists, rather than primarily to a specialist audience. The publicity and all outreach events for the symposium should make this clear.

c.
Publicity for the URS needs to begin in the Fall semester, rather than the early Spring, as it has until now, coordinated through the new Office of Undergraduate Research, Scholarly, and Creative Experiences (see next section of the report for more detail). All of the pertinent committees, including the Faculty Advisory Committee and the Student Advisory Committee, should be chosen during the previous spring or summer, so that it can begin planning early in the year.

d.
Undergraduate Research Symposia at some other universities offer awards to superior presentations. The working group recommends that this possibility be explored in the future.

e.
The working group has developed a calendar to help future planners organize the symposium (Appendix D).

2.
Timing and location

a.
The URS should be held toward the middle of April (April 15, 2010 has been arranged for the next one).

b.
The working group believes that a Thursday or Friday is the better day for the symposium to better accommodate the schedules of students and invited parents and guests. If the symposium eventually needs to expand beyond a single day, then Friday/Saturday would be best.

c.
The working group also believes that the symposium should continue to be held at the Illini Union, at least until it is thoroughly established.

d.
The working group felt that one-hour sessions for the oral presentations worked better than the longer sessions used in the first symposium. These sessions were organized under broad themes that addressed similar issues or topics.  

3. 
Pre-symposium events

a.
Continue the three pre-symposium events begun this year--the Kickoff Event, the event on how to write a proposal for submission, and the event on preparing the presentations/posters. They all had solid attendance and positive feedback from participants.

b.
Hold the Kickoff Event in the Fall semester. This event should encourage students to seek opportunities for undergraduate research, as well as participate in the URS.

c.
Perhaps hold a “how to write a proposal” seminar in the fall.

d.
Open the call for papers late in Fall semester, or immediately after Spring semester begins.

e.
Keep the deadline for proposals February 20-25.

f.
Work with Dan Jacobsohn of CITES to create webtools that match the event’s needs better.

g.
Add a FAQ page to the web site, as well as a section dealing with proper etiquette for the URS.

h.
Begin publicity about the symposium in the Fall, to go along with the Fall Kickoff Event.

4.
Additional recommendations

a.
Invite students in the Parkland College Pathway to Illinois program to participate next year. Representatives of the program came to the URS this year and expressed enthusiasm about being involved next year.

b.
Specifically invite presenters’ parents to attend the URS.

c.
Arrange for libraries across campus to showcase posters from the URS for a week or two after the symposium.

d.
Arrange for an online repository of abstracts and posters from each URS that can be consulted by students and others, perhaps exploring a partnership with the University Library IDEALS program.

e.
Begin the process of collaborating with the departmental symposia that already exist, perhaps to have them provide award winning presentations and posters to a special panel session of the campus symposium.

f. Hold a special session in collaboration with the Incubator for Student Innovation, highlighting the work of students in that program. 

g. Consider the possibility of inviting a keynote speaker with expertise in undergraduate research either from Illinois or elsewhere.

B. The Office of Undergraduate Research, Scholarly, and Creative Activity

Discussion

In its report to the Provost, the 2007-2008 Working Group on Mentored Undergraduate Research, Scholarly, and Creative Experiences recommended the establishment Office of Undergraduate Research, Scholarly, and Creative Activity (OURSCA) with responsibility for coordinating resources and activities related to advancing mentored undergraduate research, scholarly, and creative activity at Illinois. The 2008-2009 Working Group on Mentored Undergraduate Research, Scholarly, and Creative Experiences continued discussions on this topic and came to the conclusion that such an office is critical to the future success and proliferation of undergraduate research experiences across campus. This office can serve as a focal point and place of first contact for students interested in obtaining these kinds of experiences—experiences that are becoming more and more crucial for success in the workplace and in further graduate studies. Additionally, the wide availability and accessibility of these experiences can be used as a recruiting tool across all departments, colleges, and units. 

Recommendations

The explicit goal of the OURSCA should be to make undergraduate research, scholarly, and creative activities an integral part of campus culture and the “Illinois Experience” for all students. The combined recommendations of the 2007-2008 and 2008-2009 Working Groups for the founding and operation of the OURSCA are as follows, organized by Form and Function. 

1.
Form

a. The OURSCA will be led by a faculty member with a 50% time appointment and staffed with a full-time Academic Professional Staff person, part-time clerical staff, and an undergraduate intern. This level of support is truly necessary if the activity is to be sustained and grown across campus. Because of its importance on many dimensions to students, faculty, and the campus, this office deserves this level of support even in difficult economic times. 

b. The OURSCA will have a Faculty Advisory Board (FAB). The FAB will be composed of faculty representatives with track records of supporting undergraduate research, scholarly, and creative activities from all colleges on the campus. The term of service on the committee will be two years (staggered, to provide institutional memory) and should be appointed by the Office of the Provost over the preceding summer, certainly no later than the beginning of the fall semester. The FAB will provide advice to the OURSCA on activities, outreach, etc., in order to help engage as many students as possible in related activities. The FAB will also set the themes for the URS, read and evaluate URS student proposals, and organize the URS program. The FAB could also include a representative from the Incubator for Student Innovation to enable more synergy between these entities.  The FAB will also be charged with providing an annual assessment of the OURSCA’s goals, resources, and activities, in order to provide continual feedback and direction as the Office’s activities expand.  

c. The OURSCA will have a Student Advisory Board (SAB) that can be involved in holding outreach and “how-to” workshops and help with the organization and execution of the URS.  The term of service on the committee will be one year and should be appointed by the Office of the Provost over the preceding summer, certainly no later than the beginning of the fall semester.  The initial pool of students for the FAB can come from non-senior students who participate in the previous year’s symposium, building with additional students involved in research during the current year. It is expected that the FAB and the SAB will meet jointly several times per year. It is also hoped that the SAB will help develop a campus culture of student-organized research-related activities, similar to what now exists for Illinois Engineering Open House and Illinois ACES Open House. 

2.
Function

Student Focus

a. The OURSCA should be responsible for coordinating the development and maintenance of an undergraduate research web site that would provide information to the campus about undergraduate research opportunities, organized around interdisciplinary and multidisciplinary themes rather than departments, units, or colleges. Undergraduate research opportunities provided by faculty members can therefore be promoted in more than just a single department or college, encouraging more interdisciplinary research and collaboration across campus.

b. The OURSCA, with help from the FAB and the SAB, should coordinate the annual URS, designed to showcase exemplary undergraduate research at Illinois, including all outreach workshops, proposal web site preparation and processing, proposal review, and program organization. The URS abstracts, short videos, and other informative materials should be published and/or disseminated online on the undergraduate research web site. Please see the first section of this report for more detail on this activity.

c. The OURSCA should coordinate and collaborate with departments and units that have existing forums for undergraduate research presentations to allow as much participation and synergy with the URS as possible without presenting competition.

d. The OURSCA should interact and coordinate with existing student organizations on campus that support undergraduate research activities, e.g., PURE in ECE. 

e. The OURSCA should interact and coordinate with existing campus programs, such as the Campus Honors Program, James Scholars, McNair Scholars, etc., to promote and highlight undergraduate excellence in research, scholarly, and creative experiences. 

Faculty Focus

a. The OURSCA should actively engage faculty from across campus to advertise and publicize their activities in support of undergraduate research, scholarly, and creative activities. This includes solicitation of input for the undergraduate research web site. 

b. The OURSCA should encourage and support faculty members in the development of courses (where appropriate) and other extramural activities with undergraduate research, scholarly, and creative activities as a significant component. This activity is particularly useful for new faculty who are applying for research grants from NSF, for example, that now usually expect the involvement of undergraduates at some level in research in many disciplines. 

Campus Internal Relations, Data Collection/Tracking, and Coordination Focus

a. The OURSCA should work cooperatively with designated contacts in the Office of the Provost, should connect and collaborate with the several other campus organizations that deal with undergraduate education and research, and act as a liaison between these related offices. 

b. The OURSCA should be responsible for marketing, both undergraduate research activities in general, and the URS in particular, both on campus and in the wider media.

c. The OURSCA should collaborate with the Incubator for Student Innovation in coordinating joint events, etc., as well as focused participation for the Incubator in the URS. 

d. The OURSCA should oversee the development and management of an online repository of materials (instructional as well as presentational) from the URS that students and faculty can access via the undergraduate research web site. 

e. The OURSCA should advocate development of a standing policy on the reduction or waiver of indirect costs on small undergraduate student-initiated and -garnered research-focused grants. 

f. The OURSCA should serve as a first point of contact for undergraduate students and faculty interested in conducting research that requires IRB approval. 

g. The OURSCA, with input from the Academic Units, the FAB and the SAB, should develop a set of metrics designed to track undergraduate research, scholarly, and creative activity at the college, department, and other unit level. All colleges, departments, and selected other units should be charged with monitoring and reporting these metrics on an annual basis. Some data can be collected from existing results of the annual senior survey, with new survey questions suggested by OURSCA when appropriate. 

Outreach/Publicity/External Relations Focus

a. The OURSCA should publicize student successes and potential to increase the visibility of these activities across and beyond campus. 

b. The OURSCA should serve as a point of contact for the national Council on Undergraduate Research and the Carnegie Foundation’s cohort on undergraduate research and the scholarship of teaching and learning. 

c. The OURSCA should coordinate with the Office of the Provost and the Illinois Foundation to pursue federal and foundation funding that is intended to increase access to undergraduate research experiences. 
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Appendix A

2009 Undergraduate Research Symposium Program Booklet


The 2009 Undergraduate Research Symposium program booklet is available online at http://provost.illinois.edu/ugresearch/downloads/URS09program.pdf. The program was updated as follows:


PRESENTATIONS

( Session C.2 (Illini Room B)
Additional Presenters
1:30–1:50 pm U.S. Women Writers
Kasandra Swanigan, Creative Writing, LAS
Lucas Sheahan, Creative Writing, LAS
Stefanie Pansch, Chemistry, LAS
Sarah Losh, English and Spanish, LAS
( Session D.1 (Illini Room A)
Revised Title

3:30–3:45 pm Toward Solving Protein Structures with Solid State NMR: Getting Fluorinated Tyrosine into Protein DsbA
Elliott J. Brea, Junior, Biochemistry, LAS
( Session D.3 (Illini Room C)
Unable to Attend

3:45–4 pm On the Use of Annihilation Operators in Solving 1-D Viscoelastic Wave Problems with Absorbing Boundaries
Sarah E. Fullmer, Senior, Aerospace Engineering, ENG
POSTERS

( Morning Session (Illini Union Pine Lounge) 10 am–Noon

Revised Title
PA.16. Early Postnatal Genistein Exposure on Sexually Dimorphic Behavior in Mice: Aggression, Anxiety, and Taste Preference for a Salt Solution
Jessica L. Shaw, Senior, Psychology, LAS

Poster Moved

PA.20. Effects of Ice Accretion on Propeller Blade Performance [was PB.07]


Austin B. Ellis, Senior, Aerospace Engineering, ENG
( Afternoon Session (Illini Union Pine Lounge) 1:30–3:30 pm
Poster Moved

PB.07. See PA.20, above.
Correction

PB.08. The Effect of Enriched Environment on a Rat Model of Parkinson’s Disease
Sara Daleiden, Senior, Molecular and Cellular Biology, LAS
Appendix B
2009 Undergraduate Research Symposium Abstract Book

The 2009 Undergraduate Research Symposium abstract book is available online at http://provost.illinois.edu/ugresearch/downloads/URS09abstractbook.pdf. The abstract book was corrected as follows on p. 32:


Toward Solving Protein Structures with Sold State NMR: Getting Fluorinated Tyrosine into the Protein DsbA

Elliott J. Brea, Junior, Biochemistry, LAS

Faculty Mentor: Chad Rienstra, Chemistry, LAS

ABSTRACT

Obtaining high resolution structures of proteins, especially membrane and fibril proteins, is difficult using the conventional method of x-ray crystallography. Solid State Nuclear Magnetic Resonance (SSNMR) is capable of obtaining high resolution spectra of proteins that x-ray crystallography currently cannot do. To further develop SSNMR, model proteins are currently being investigated, one being DsbA. The protein DsbA (from Disulfide bond forming enzyme A) serves as a catalyst for disulfide bond formation in Escherichia coli. While the structure of DsbA has been solved, the protein also serves as a good model for use with Solid State Nuclear Magnetic Resonance (SSNMR). Using isotopically labeled DsbA, protein samples can be used in SSNMR. Making long-range distance measurements can be difficult using only proton, 13C, and 15N labeled amino acids. Use of fluorinated amino acids is another possibility, since fluorine is naturally abundant as 19F. Fluorine-19 is a spin nucleus and therefore can be seen in NMR. Fluorine also allows for internuclear distances to be measured much more easily and accurately. DsbA was grown up in the E.coli strain C43(DE3)/pREP4, and ML2151, a TyrA-/HisG- mutant using the method of Marley et al. (2001, Journal of Biomolecular NMR, 20, 71-75). The cells were grown in minimal media with 3-fluoro-tyrosine as the sole source for tyrosine for the cells. The yield of DsbA and level of incorporation of 3-fluoro-tyrosine will be measured and compared for the DsbA purified from the two strains. A SSNMR sample will then be prepared using the most successful methods and spectra will be obtained.

Appendix C

2009 Undergraduate Research Symposium Summary Demographics

Session Attendance (including presenters)

Opening Remarks
45

A Sessions (4 concurrent oral presentation panels)
75

PA Session (Poster) at 11 a.m.
35

B Sessions (3 concurrent oral presentation panels)
39

Remarks from Provost
40

C Sessions (3 concurrent oral presentation panels)
45

PB Session (Posters) at 3:30 p.m.
40

D Sessions (3 concurrent oral presentation panels) 
45

Representation

Undergraduate Student Participants
123

Oral Presentations
70

Posters
53

Mentors (Faculty, Postdoctoral Fellows, and Advanced Doctoral Students)
79

Colleges
6

Schools and Departments
38

Appendix D

Planning Calendar for Developing Future Symposia

This appendix details the planning schedule for the 2009 Undergraduate Research Symposium. It is recommended that future symposia planners allow greater lead time for development of the event. See Section IV, above, for the 2008-09 working group’s meeting schedule. 
1.
Date

In Summer 2008, Gennifer Gilbert (ggilbert@illinois.edu, 333-2353) reserved space in the Illini Union for Tuesday, April 7, 2009.

2.
Symposium Website

Much communication regarding the symposium, beginning with the call for proposals, revolves around the symposium website. Doug Burgett (Creative Director, Office of Undergraduate Admissions) and his staff designed a website (at http://provost.illinois.edu/ugresearch/) that accommodates information about the symposium and pre-symposium events; the site also linked to the online proposal submission form. Contact information for Burgett is: dburgett@illinois.edu, 333-9789, Admissions and Records Building, 901 W. Illinois Street, Urbana, M/C 061.

Content needed for the website:

· Welcome statement from the Provost. 

· Information on the Awareness Event:

· Date: Wednesday, February 11, 5:30-7:30 p.m. range, Illini Union Courtyard Café

· Confirmation: Gennifer Gilbert (ggilbert@illinois.edu, 333-2353) and her staff in the Provost’s events office are working on confirming the space request with the manager of the Courtyard Café (iucourtyard@ad.uiuc.edu, 244-8938)

· Announcement could have contained links to two video productions related to undergraduate research at Illinois—but ultimately did not. The links are as follows: one production speaks generally to the subject of undergraduate research (http://www.youtube.com/watch?v=YQvy85-q4ZM&feature=PlayList&p=30EC4374AA0F74EF&index=7), and the other is specific to the 2008 symposium (http://www.youtube.com/watch?v=6GSPNd4sUmA&feature=PlayList&p=30EC4374AA0F74EF&index=8).

· Proposal Workshop

· Date: Tuesday, February 17, 6-7 p.m., 290 UGL

· Submission Deadline and Decision Information, with Link to Submission Form

· Deadline for submission of proposals: Sunday, February 22, 11:59 p.m.

· Decisions to be shared with students before the week of March 16. 

· Presentation Workshop

· Dates: Tuesday, March 17, and Tuesday, March 18, 5:30-7:30 p.m. range, 290 UGL

· Schedule

· The symposium’s preliminary schedule was posted about a month before the event. The preliminary schedule include: date (Tuesday, April 7), location (Illini Union), overview of the day (starting and ending times), keynote speaker and topic, lunch session speaker. 

· The symposium’s final schedule was posted two weeks in advance.
· E-mail contact

· Burgett set up a spam-preventing contact form that sends e-mail messages to the address we used last year: ugresearch-symposium@sab.uiuc.edu. Peter Mortensen and Phyllis Tate have access to this MS Outlook account, and automatic forwarding can be set up to include others who don’t have Swanlund MS Outlook accounts.

3.
Symposium Printed Matter

The intern met with Burgett to finalize a production schedule for the printed matter needed to support the symposium. Needs included:

· Print ads for Daily Illini (see possible schedule under “Advertising,” below). DI display advertising contact: 337-8382, diadsales@illinimedia.com. 

· 11 x 17 in. posters to advertise symposium in buildings and residence halls (ideally, beginning Monday, March 30, the first day back from spring break, and about a week before the symposium). Ideal content deadline: February 11 (1-month lead time); hard printer’s deadline (2.5-week lead time): March 11. In 2008, we ordered 100 posters and used them all. We consulted with Marc Goldman in Housing (contact information below under “Advertising”) to see if he recommended a larger print run. He did not.
· 6 x 4 in. “table tents” for dining halls (ideally, beginning Monday, March 30, the first day back from spring break, and about a week before the symposium). Ideal content deadline: February 11 (1-month lead time); hard printer’s deadline (2.5-week lead time): March 11. In 2008, we ordered 1,500 “table tents” and had several hundred left over. We consulted with Kirsten Ruby in Housing (contact information below under “Advertising”) to see if a smaller print-run was recommended. It turned out that the dates we wanted could not be reserved, so no table tents were printed in 2009.
· Event signs (needed on April 7). In 2008, a total of eight 24 x 26 in. signs were produced. Two were laminated for use on podiums, and six were foam core mounted for display on easels. The same was done in 2009.
· Symposium program booklet (needed April 7). In 2008, a total of 500 8.5 x 11 in. saddle-stitched program booklets were ordered, and almost all were distributed at the symposium or in subsequent months. The 2008 program booklet appears as an appendix to the 2007-08 MURSCE Working Group’s final report (http://provost.illinois.edu/committees/reports/MURSCE-0708-finalreport-approved.pdf). The program booklet went to the printer 2.5 weeks in advance of the event, on March 18; production began a month earlier. 

· Symposium abstract booklet (needed April 7). In 2008, a total of 300 6 x 9 in. coil-bound booklets were ordered, and almost all were distributed at the symposium or in subsequent months. The 2008 abstract booklet appears as an appendix to the 2007-08 MURSCE Working Group’s final report (http://provost.illinois.edu/committees/reports/MURSCE-0708-finalreport-approved.pdf). The abstract booklet went to the printer 2.5 weeks in advanced of the event, on March 18; production began soon after February 18. 

4.
Symposium Rooms and Arrangements

For the day of the symposium, we reserved the following space in the Illini Union (see http://www.union.illinois.edu/about/directory/Default.aspx for building floor plans):

· Rooms A, B, and C (first floor)

· Pine Lounge (first floor)

· General Lounge (second floor, aka Room 210)

· Room 314 (third floor) 

Gennifer Gilbert (ggilbert@illinois.edu, 333-2353) and her staff in the Provost’s events office specified room setups and handled equipment orders. They also handled all catering orders. 

5.
Pre-Symposium and Symposium Advertising

The following activities events were advertised in advance: Awareness Event, Proposal Workshop, Proposal Submission Deadline and Site, Presentation Workshop, and Symposium. When possible, ads linked back to the symposium website. 

Notes on advertising:

· Awareness Event

· Daily Illini display ad, bundled with information about other events up to and including the symposium (targeted to student audience).

· RSO listserv(s) (targeted to student audience). (We tried unsuccessfully to ascertain what sort of e-mail access we have to leaders of RSOs that have a bent toward research; see http://www.union.uiuc.edu/involvement/rso/a-z_list.aspx for a directory of RSOs.)
· Campus calendar (uploaded from Undergraduate Research Symposium calendar). The URS calendar is at http://illinois.edu/calendar/Calendar?calId=1873. Phyllis Tate is the owner and Peter Mortensen is the administrator. 

· E-week message (targeted to faculty and staff). 

· Advis-L listserv for academic advisors (both faculty and academic professional advisors subscribe to this list).

· Send a letter sketching out this year’s symposium-related events, along with last year’s symposium program and abstract booklets, to heads of departments whose students were participants.

· Proposal Workshop

· Small DI ad (targeted to student audience).

· RSO listserv(s).

· Campus and URS calendars.

· Advis-L listserv for academic advisors (both faculty and academic professional advisors subscribe to this list).

· E-week message (targeted to faculty and staff).

· Proposal Submission Deadline and Site

· Small DI ad (targeted to student audience).

· RSO listserv(s).

· Campus and URS calendars.

· Advis-L listserv for academic advisors (both faculty and academic professional advisors subscribe to this list).

· E-week message (targeted to faculty and staff).

· Presentation Workshop

· Small DI ad (targeted to student audience).

· RSO listserv(s).

· Campus and URS calendars.

· Advis-L listserv for academic advisors (both faculty and academic professional advisors subscribe to this list).

· E-week message (targeted to faculty and staff).

· Symposium

· DI ad (targeted to campus community).

· RSO listserv(s).

· Campus and URS calendars.

· Advis-L listserv for academic advisors (both faculty and academic professional advisors subscribe to this list).

· E-week message (targeted to faculty and staff).

· Posters (11 x 17 in.) around campus, including in the residence halls. Marc Goldman (Senior Assistant Director of Residence Life, 333-0770, lmgoldma@illinois.edu) provided guidance on distribution of the posters to Resident Advisors.

· “Table tents” (6 x 4 in., double-sided mini-posters) in campus dining facilities. Advance reservations were coordinated with Kirsten Ruby (Assistant Director of Housing for Marketing, 244-8058, kruby@illinois.edu). Housing’s “table tent” policy can be browsed at http://www.housing.illinois.edu/online/hallmarks/dining.asp?key=tent#tent. 

6.
Pre- and Post-Event Publicity

Robin Kaler (Associate Chancellor and Director of the Office of Public Affairs, 333-5010, rkaler@illinois.edu) offered to work with the group on developing a communication strategy.

Elements of the communication strategy involved the News Bureau, which is directed by Jeff Unger (Deputy Associate Chancellor, 333-6248, junger@illinois.edu). In 2008, Unger sent out a media advisory about the symposium to local print and broadcast outlets, as well as the Chicago Tribune. He did so again in 2009. 

Contacts for Inside Illinois include Doris Dahl (Editor, 333-2895, dkdahl@illinois.edu), Sharita Forrest (Assistant Editor, 244-1072, slforres@illinois.edu), and Marty Yeakel (Calendar Editor, 244-9990, insideil@illinois.edu). Postmarks (http://news.illinois.edu/info/postmarks.html), which is sent to current students’ parents, can reprint Inside Illinois coverage. Contact: Mare Payne (Editor, 333-0567, mlpayne@illinois.edu). Inside Illinois coverage in 2008 appears at (http://news.illinois.edu/ii/08/0501/symp_photo.html). 
In 2009, time did not allow pitching the idea of a story on undergraduate research to the editors of Illinois Alumni (http://www.uiaa.org/urbana/illinoisalumni/magcontact.html).

In the Office of the Provost, Stig Lanesskog (Associate Provost, 244-4948, slanessk@illinois.edu) provided assistance with communication priorities and strategy.
7.
Inter-Institutional Cooperation

Kris Young (Vice President for Academic Services, Parkland College, 351-2542, kyoung@parkland.edu) worked with Professors Bernhard and Pitard on making connections with Parkland faculty, especially those who are participating in the Parkland Pathway to Illinois initiative (http://www.parkland.edu/admissions/forms/PathwayParklandApp09.pdf).  
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